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Job Description




Position / Job Title:	  	Group Financial Controller

Position Holder:					  

Ref:						 POSN106767

Faculty/Professional Service:		  Finance and Procurement

Normal hours per week: 	  		  37 hours (1 FTE)					
(Some flexibility will be required in order to ensure that key time scales and deadlines are met)

Grade:				  	12

Accountable to:	 	   	  	Chief Finance Officer

Responsible for supervises:       	Supervises Income Manager, Payroll/Payables Manager, Finance Systems Manager and Financial Accounting/Compliance Manager 

Job Purpose   

· To lead and develop the Finance team in the effective utilisation of the University’s financial resources and to lead through a collaborative approach to financial decision making.
· [bookmark: _Hlk139022325]Support the definition and delivery of the organisational strategy through active participation in all financial reporting, planning and monitoring.
· Be accountable for the delivery of strategies aligned to the Finance team and financial aspects of the University’s strategic plan, including the establishment of relevant delivery strategies and plans, sponsorship of major projects, setting the framework for operational delivery, monitoring progress and managing performance.
· Take action to ensure delivery of all Key Performance Indicators (KPIs) related to areas of responsibility, and to manage risk effectively including horizon-scanning to inform medium to longer term risk planning and mitigation.
· To ensure the financial framework of governance and controls is fit for purpose, including upkeep and maintenance of all financial policies and the financial aspects of non-financial policies.
· Be accountable for timely, complete and accurate financial processing of all income and expenditure.
· Be accountable for accuracy, completeness, compliance and timely delivery of all external financial and regulatory reporting, including balance sheet controls and reconciliations.
· [bookmark: _Hlk139022484]To maintain and develop financial systems, procedures and controls to ensure that all legislative, regulatory and accounting requirements are met, including tax. 
· Responsible for Treasury Management to ensure the necessary controls are in place and a good balance between, risk, return and liquidity. This includes the management of loans, cash cover and any related covenants. 
· To participate fully in the executive management of the University particularly via membership of the University’s Extended Leadership Team.
· To deputise for the Finance Director as required.

Main Responsibilities 

· Lead and manage their finance team to deliver: 
i. Supplier payments 
ii. Income collection and Debtor management
iii. Fixed Asset and capital expenditure monitoring
iv. Treasury management
v. Payroll services
· Manage the preparation of all financial statements and all relevant papers, for the University’s finance and resource committee and audit, risk and governance committee.
· Manage the external audit of the University financial statements and internal audit reviews of key financial controls and procedures.
· To work with Procurement to develop the University’s Purchase 2 Pay (P2P) solution to maximise transactional efficiencies across the University’s ordering and payment routines.
· Lead on the continuous improvement of operational financial data and ensure appropriate reporting at all levels within the University.
· Realise operational efficiencies through effective resource management and implementation of change initiatives resulting sustainable cost efficiencies. 
· Become the lead Advisor to the University on technical financial matters and ensure (when required) external professionals provide appropriate advice.
· Deliver a performance management culture with a clear focus on effective staff appraisal, a commitment to support professional and personal development, and use of the University’s reward systems in a fair and transparent manner.      
· Prepare and manage briefings, presentations and policy formulation related to BU strategies and objectives as required by the Finance Director.
· Ensure that the University’s policies and procedures are implemented within the service with particular regard to HR, Finance, Health & Safety, and Diversity & Equality. 
· Responsibility for accurate and timely delivery of all external reporting requirement and ensuring the effective and efficient engagement in all relevant internal and external audits, with overall responsibility for delivering a clean audit to our internally defined deadlines.
· Own internal policies and procedures related to areas of responsibility or as delegated by the Finance Director. Ensure compliance with financial policies and objectives and provide training and guidance on financial governance matters.
· Oversee financial systems to ensure efficiency and effectiveness of processing and controls and drive improvement.
· Oversee active monitoring of financial risk of the organisation, provide robust proposals for mitigations, and, where relevant, implement and monitor the effective and efficient operation of mitigating actions, including ensuring the University has sufficient and appropriate insurance cover is available and utilised.
· Ensure the organisation is compliant in all tax and VAT matters, and that controls are in place to identify and rectify any non-compliance of an efficient and timely basis.
· [bookmark: _Hlk139021026]Work in partnership with the Head of Financial Planning and Analysis to ensure the effective and efficient operation of the Finance function, providing support and expertise when required to this postholder and members of their team. The direct and indirect reports of the Group Financial Controller and the Head of Financial Planning and Analysis are expected to work seamlessly together without encumbrance.
· Actively seek collaboration with all areas but specifically close alignment with HR, legal and procurement.
· Be accountable for production of papers for the Board and its sub-committees and to attend Finance and Resources Committee as required.


Organisation 


Dimensions: To lead a team of approx. 30, including four direct reports and to manage an annual budget of c. £3m. 

Contacts 

Internal:  
· All levels of staff across the University, up to and including Vice Chancellor
· University Board members and members of Board sub-committees
· Senior Leaders across the University

External:  
· Senior staff in client/supplier/sponsor/partner companies and organisations, up to the level of Chief Executive
· Funding bodies
· Financial, tax and legal consultants up to partner level 
· Professionals in the banking and finance sector 
· Internal and external auditors
· Tax inspectors and other relevant government officials
· Other University Finance Directors and staff

Challenges 
· Creating a financial framework of policies and controls that balances good governance with ease of use and simplicity.
· Ensuring compliant, efficient and effective transactional data flows and internal controls given heterogenous and legacy systems in place.
· Optimising internal management information and external reporting to provide timely and transparent financial information to support decision making and ensure all regulatory and statutory requirements are met.
· Delivering an appropriate proportion of the required efficiencies from within the resources assigned to Finance.

Information Governance Responsibilities

Data Owner 

i. Ensure relevant Information Governance policies are enforced, and any issues are resolved or escalated to the University Leadership Team (ULT). 
ii. Identify and manage data protection risks for their respective data. 
iii. Determine and approve the usage / access / retention / destruction requirements.
Safeguarding and Regulated Activity

If the role involves engaging in regulated activity relevant to vulnerable groups including children and disabled adults, it is an offence to apply for and perform the role, if a person is barred from engaging in regulated activity. Further information is available in BU’s Safeguarding Policy and Suitability Statement on the Recruitment and Employment of Ex-offenders.

Additional Information

The purpose of the job description is to indicate the general level of responsibility and location of the position.  The duties may vary from time to time without changing their general character or level of responsibility.

BU is an equal opportunities employer which values a diverse workforce. The post holder must at all times carry out their responsibilities with due regard to the University’s Equality & Diversity Policy Statement.

Our highly skilled and creative workforce is comprised of individuals drawn from a broad cross section of the globe, and who reflect a variety of backgrounds, talents, perspectives and experiences to build our global learning community.  Through fused activity, the post holder must have an understanding of and commitment to promoting a global outlook. 

All employees have an obligation to be aware of and comply with the Universities Sustainability Policy, Climate and Ecological Crisis Action Plan and associated documents, and to ensure that whilst at work that they demonstrate the adoption of sustainable habits or practices and carry out their day-today activities in an environmentally responsible manner.
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Person Specification

	Post / Job Title: Group Financial Controller                                                                          Ref: 	POSN106767

Faculty  / Service: Finance                                                                                                      Date: September 2026

	
	

	SELECTION CRITERIA
 
	Essential / Desirable

	Knowledge (including experience & qualifications)
	

	Substantial and successful experience at a senior level of leading a finance related function and staff in a medium/large organisation
	E

	Significant technical expertise in accounting standards, tax and VAT compliance and external reporting requirements. 
	E

	Evidence of intellectual ability to analyse and evaluate complex issues to provide appropriate solutions
	E

	ACA, CA, ACCA professional qualification 
	E

	Significant experience preparing and analysing financial statements and statutory accounts for a large organisation
	E

	Experience of reporting and presenting at Board Level or equivalent in a variety of customer focused organisations 
	E

	Significant track record of operating and advising in a highly effective way at senior operational level in relevant area(s) including evidence of the ability to manage staff from a range of professions
	E

	Track record of success in developing and delivering effective, high quality services and systems to clients to meet business needs
	E

	Experience of successfully implementing systems including business controls and IT applications
	E

	In-depth understanding of procurement-to-pay operations, relevant data flows and the internal control environment (financial and non-financial) required to ensure their effective and efficient operation.
	E

	Extensive commercial experience gained in a variety of organisations
	D

	Experience of working in HE in a relevant senior role
	D

	Experience of auditing standards and regulatory internal control frameworks
	D

	Skills
	

	Highly effective leadership and change management skills including excellent organisational/planning skills as well as excellent communication and influencing skills
	E

	Evidence of a clear commitment and ability to contribute effectively to corporate management.
	E

	Track record of effective and efficient resource management with evidence of the ability to make significant and sustained cost efficiencies without detriment to the overall quality of service being provided
	E

	Significant major project management experience and skills
	E

	Attributes
	

	Clear commitment to working as a team player at various levels.
	E

	Comfortable with the need to operate in a fast changing and uncertain environment.
	E

	Creative approach to problem solving
	E

	Commitment to develop senior colleagues and willing to act as a coach and/or mentor
	E

	Willing to confront issues and to take difficult decisions, particularly in relation to staffing matters
	E




Group Financial Controller


Payroll/ Payables Manager


Financial Accounting and Compliance Manager


Chief Finance Officer


Finance Systems Manager


Income Manager
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